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SAP Support: 662.915.5222

Email: sap@olemiss.edu

Access to Student Master Data will be determined by what access you need to
perform your job duties. You may not have access to all information shown in this
handout.

SAP Menu Path and Transaction Codes:

Student Lifecycle Management > Student Administration > Master Data >

Display (PIQSTD)
Create (PIQSTC)
Change (PIQSTM)

Note: Create will only be used to Create a Prospect. (Admissions Office only)
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Transaction Code may be
entered in the Command
Field or you may follow the
menu path.

If you are Maintaining (PIQSTM) or Displaying (PIQSTD), you will receive this screen.

Student number: You will need to enter the student number or use the search icon to
find the student number.
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Student number search: Remember you can use an * as a wild card if you are not sure
how to spell the name.
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Find Student: There are many ways to search for a student number. Use the search
Icon. Note: System will default to the last selection that was selected. Example:
Personal data is currently the default.
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Selection of input Help: There are many ways to search for a student number. You
o

may view the ways by clicking the other search icon i but Personal Data is the best

method for almost all purposes.
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Reset Search Method: If your search method has defaulted to a different selection, click
on the other search icon to display ‘Selection of Input Help’ box:
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FERPA: If a student has requested no information to be released to anyone for any
reason, you will receive this box.
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Student number: Student University ID Number

Name: Last Name, First Name, Gender

Principle org unit: Program of Study

Status:
Prospect: Individual has shown an interest in attending Ole Miss.
Applicant: Individual has officially applied for admission.
Admitted: Individual has been admitted to the University.
Rejected: Admission to the University has been rejected.
Student: Individual has actually enrolled in classes.
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Details for Student: Student data will be broken down into categories, each category
has a folder tab associated. You may click on the desired tab. Use the arrows to the right

of the tabs or use the page to view all tabs L2l Note: If you do not have access to
certain data, that tab will not appear. Example: Only the Bursar’s Office should update
Bank Data.
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Personal Data:
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Addresses and Address Usage

Address Usage: The University will maintain up to four addresses for a student.

1. Billing Address

2. Permanent Address

3. Local Mailing Address

4. Local Residence Address

The student may have one address that is used for all or may have four different
addresses or a combination.
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Maintain Usage: To view Address Usage, scroll down.
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Create Usage: Select usage type by double-clicking on usage type. Double-click on the
appropriate address.
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Billing Address: Example of Billing Address.
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Delete Usage: To delete an address usage. 1) Highlight the address 2) Click on the
Delete Row Icon.
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Delete Address: To delete an address. Addresses should only be deleted when a
mistake has been made. 1) Highlight the address 2) Click on the Delete Row Icon. 3)
Left-click on the Delete icon.
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Note: Student may update all four addresses by way of the Web.

Standard Address: Standard address for student
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E-mail address: Scroll down to find the student’s E-mail address. The @olemiss.edu
address should always be listed in the ‘Address-Independent Communication’ E-mail
field.
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Note: When sending E-mail, the system will select the E-mail address that is related to
the Standard Address.

Note: If you have a long address and need an additional line to enter data, left-click on
“More Fields” icon.
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“More Fields” Icon: If you need additional space for an address, use the “More fields”
Icon. To collapse fields, left-click on “End More Fields” Icon.
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Related Person: Father, Mother, Spouse, etc.
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Entry 1 of 1

Visa/Residence Data: Resident Status and Visa Type information.

NOTE: When maintaining Resident Status, make sure you select (CM).
Non-Resident (CM) or Resident (CM)

|t| Details for Student Little, Stuart
¥ Personal Data k W Address Overview k ¥ Standard Address k ¥ Related Persons

¥ visa/Residence |

Resident Status R Resident {Ch) =

Resident Country Us UsA =l Valid on B2/0142003
Resident State M5 Mississippi @ Mo periods
Resident County 115 Fontotoc

FPassport Mumber

“isalRegistration

visa Type Wisa Mumber Start date End date Date of Issue |Country of IS...|Issuing Authorlﬁ

-1 Exchai@ 1111111 o1 421/2003 |01 2172004 E El
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Additional Data: Ethnic origin, Religion, Services Status, Privacy level.

Note: We will not use Social class or Job.

= Details for Student Little, Stuart |
o FersonalData | o Address Overiew | o Standard Address | o7 Related Persons | o VisafResidence Data o Additional Data | & A.. ||,
Ethn. origin Unknown b
Social class ] Walid on 0271172003
Religion Baptist e} @ Mo periods
Job g
Service status Reserne & Driver License
Service nurmhber Country ]
eteran Mumhber Region
Frivacy level FERPA g

Advising Data: Advisor is no longer maintained here. It is maintained in Student
File.

ST Group: Not using

Time window: Defaults at admission time through workflow. A process will run to

set this value for priority registration.

Alt Student Number: Old Student ID number (000-10-5555 or if student has a second ssn)

Advisor: Set by Dean’s Offices

Derived Org. Unit: Program of Study

Assgd Org Unit: To assign a student directly to an Organization Unit (Department)

which is different from their Program of Study.
Campus: Will default from application

K= Details for Student Little, Stuart |
o/ Address Overview | ¥ Standard Address || o/ Related Persons | ## Visa/Residence Data |+ Additional Data '~ & Advising Data

ST Group ]

Time window 1ot “alid on 0241142003
Alt. Student Mo 12345678 @ Mo periods

Advisor Person T 00001333 [=

CARTER, OMICE

Derived Cralnit 10/0462301A SCHOOL OF ACCOUNTANCY
Assod org.unit CMHOMORS Honors
Campus Crxford Oxford Campus
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Other Data:

Graduate Admission: Grad Admission will maintain.
Law Admission: Law Admission will maintain.
Housing Exemption: Housing will maintain.

Catalog Year: Dean’s Offices will maintain.

Citizenship: Added for Office of International Programs.

o Personal Data | o Standard Address | o Address Overview | o7 Advising Data |« Additional Data ~ Other Data

Graduate Admissions Only Citizenship

Eligihility Transfer (STEF) &

Affidavit Status Code Citizenship

Affidavit Expiration Date s LMITED STATES

Law Admissions Only Fermanent Country

Signature Letter e Permanent Country of Residence
Proof of Residency [ U5  UMITED STATES

Letter of Intent e

Housing Exemption YES E Catalog Year @

Prospect Data: Prospect data will be entered here.

k |

= Details for Student Little, Stuart |
o Related Persons | o Visa/Residence Data | o Additional Data | & Advising Data | «® OtherData ' &% ProspectData | o
Frospect Data VIF Codes
Frospect Type Counselar 2152 H.5. Activities
Admission Basis FRESHMAMN & GUICE, JAMIE College Interests
FProspect Source GOY ACT Choice First & [] Ceccupation Help
Current Grade 12TH GRADE 1} Region [] wuriting Help
Academic Year Prospect Status @ |[[] Study Help
Academic Session e Date [] math Help
[ ] Personal Help
Self Reported Scores Areas of Interest
Testtype Result Discipline Accountancy for the Bachelor of Ac .. &
Testtype Result Discipline g
Discipline id
Medical Records: Will be used by Student Health.
= Details for Student Little, Stuart |
o Visa/Residence Data | o Additional Data || % Advising Data | & OtherData | & ProspectData o Medical Records | o

(][] I ] E

|_ Service Type Service Description Service Date Expiration Date
| MM IMMUNIZATION 021172003 pbzs11iz003

| MR MHR1 02/11/2003 o2/11/2003

| MR2 MHRZ2 02/11/2003 o2/11/2003

| SKI SKIN TEST 02/11/2003 o2/11/2003

| KRY CHEST X-RAY 024112003 02:11 /2003

I

I

||

K13 [ |[«][+]

[+ check | Delete |
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External transcripts: High school, Community College, University, etc.
|

[ ¥ Details for Student Little, Stuart |
«# Additional Data |« Advising Data | OtherData | ProspectData || Medical Records ~ «# Transcripts Tests || Oth

Exttranscrpts | Ext.testresults | Average grades |

[FEEEE E A IS

EO classification f Trans. cat. Transc. status  Issue date Ext. organization Category name Calc. av...
s# ‘3 =undefined=
O202:2003  Moaorthwest Community Caollege =undefined=

External test results: ACTS, SAT, etc.

= Details far Student Little, Stuart |
o/ Additional Data || & Advising Data | OtherData | &/ ProspectData | Medical Records '~ & Transcripts Tests | Other Challenge Data I||

Extiranscrpts Ext. testresults k Average grades |

=lal@|Be/Eas|s 0]

Ext. testing organization f Tes... Testd.. Validto Unigue ID Tran=mitting ext. organization Testtype desc. Session d
=7 {3 ACT Testing Service
Bl ACT Composite 06014, 126317, 3E2BESD1BFCEOSEGETO... ACT Composite =undefine:

pther Challenge Data: Will be used by Student Disability Ser\{ices only.

| Dietails for Student Little, Stuart |
@ Advising Data | OtherData || % ProspectData | Medical Records |+ Transcripts Tests ~ Other Challenge Data | # Fee Calculatiol

|: Challenge |Challenge Desc |E| | |Accommodation |Accommodation Description |E|

|| =1 | [=]

| = [ [=]
K[ [ [0 K[ [ 0]

| check |R Detete | |« cheek [E Delete |

Mew Code Descriptions to be added

Mew Challenge MNew Accommodation

Fee Calculation Data: Data populated from Application (Workflgw)

[ 2 Deetails for Student Little, Stuart |
OtherData | ¥ ProspectData | Medical Records | «# Transcripts Tests | OtherChallenge Data & Fee Calculation Data | &7 Spc

“Walid an 02/01 /2003
@ Mo periods

Student Fee Category [JTUI Undergraduate Tuition
Benefit Category

L]

L}

m}

DiscountiSurcharge 1

L]

DiscountiSurcharge 2 =

L]

DiscountiSurcharge 3 =

L]

DiscountiSurcharge 4

L]

Discount'Surcharge 5 =

L]

DiscountSurcharge 6
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Payment Transactions: Maintained by the Office of the Bursar.

-~ # Fee Calculation Data

.I Dual Enroliment | Records Release | 4 Other Data

| ProspectData | ¢ Confract Objects

i ¥ Medical Records

Payment Transactions

Valid on 08/11/2008
Bank Details
|\D |C‘try |EankKey |EanKAccount Control Key |IBAN|IBAN |Reference
[2]
[
] 3 KD
[] Bankpata. | changeHistoy | [ valigity [ Change| Entry0ofo

Special Student Attributes: Special Groups, Student Achievements, Greek

Organization information.

=

Cetails for Student Little, Stuart

// Other Challenge Data k % Fee Calculation Data

k %¥ Sponsor Data k % Challenge k ¥ Bank Data

Greek Memberships

" Special Student Attr k ¥ Contr
Special Groups Student Achievements
Group Group Description . Achievement Achievement Description .
CHEER SC  [CHEERLEADER SCHOLARSHIF H GOLDEMWKEY H
[4] [«]
[~] =]
D] [ [«[*] LDl [ |[«I[*]
[« check |E Delete | [# Gheck |Eh Delste |

Greek Mame ZETPHIBET

Greek Status ACTIVE

Greek Housing  YES

Contract Objects: Fee Distribution, Bursar Office.

=

Details for Student Little, Stuart

// Other Challenge Data k % Fee Calculation Data k % SponsorData k % Challenge k % Bank Data k Special Student Attr "o Contract Objects

EHIRERERIERIEREREEERIE]

(0]

Stuart Little / 195 Robbins Loop §

Cont. Ohj. ObTp |Mame of Contract Object
BO00254918| CHMG |5T-0010025294-CHMNG-000010025401

Mo. LegSys| CAC|ContAcct |Mo. LegSys| Created hy | Created

| S000254913|TUIT |ST-0010025294-TUIT-000010025401

ST (10025401

QCARTERT (01021720

ST |10025401 OCARTER1 (01421720
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