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This report allows the Time Administrator designated for TIME APPROVAL to view the timesheet data
that has been entered into SAP. Information is view-only and may not be modified.

R/3 Menu Path

Human Resources -> Time Management -> Time Sheet -> CATS Classic -> Display
Working Times

Transaction Code

CAT3 — Display Working Times

o0 e
Key Date Enter the date the pay period began.
Personnel Highlight the entire row for the employee whose time you wish to view by
Selection clicking the gray box to the left side of their personnel number.

& Click “Display Times” or press F6.

Type “HR” in the Data Entry Profile field.




Change the Key date to the first day of the pay period.

Employee Group
1 - Regular

5 —Student

8 — Retiree

Time Administrator Number

Personnel

Number

Highlight the row for the employee you wish to view and click “Display Times” or (F6).




