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A display variant is a way to save a layout of a report so that they may be used

for future reports.

Display (Layout) Variant Icons:

Change Layout: =22 Select LayoutI

Change Layout: One column will include column names that are being displayed on the
report (usually the left) and the other column will display hidden columns that can be

added to the report.
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Class Rosters With Grades

Module (Abbrev.) Event ~ Module name Instructor Schedule Bookd

M 408 Section 1 Population Based Nursing Lofton
Population Based Nursing  Lofton
Pooulation Based Mursina | Lofton

00027
00027
00027

= E

Save Layout

Change layout icon

StudentID | Credit Hours | CreTyp
30003526 3.00000 i
30007617 3.00000 '
30007958 3.00000 I




Moving Columns: To move a column from one side to the other, highlight and use the

arrows in the middle of the page. To rearrange the order of the columns, use the

up/down arrows. When you are finished, you can press enter or left-click on enter icon.
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To rearrange order of
columns.

Highlight column

~ Displayed Columns " Sap/lrder ArrOWS 2
= name 1
AINGESE - i
Displayed Columns Column Set 0000 A X
Column Name = Column Name A X
Module (Abbrev.) \extModule Booking Status A/ 0000 B X
Business Event Package Abbre... Ast Name 0000 B X
Wodule Name Et Name 0000 A X
Instructor for Business Event (K. 0000 A X
Description of Business Event .. 0000 B X
Number of Attendances Booked 0000 A X
Student Number 0000 A X
Acquired Credits 0000 B X
Unit of Measurement for Credit 0000 L
Grade Symbol 0000 .
Appraisal Complete 0000 / Enter ICOn
oo™ |
0000
# = Jnooo A [x
|— ”i‘ 0000 A X
Population Based Nursing  Lofton 00027 30001193 3.00000 A X
Population Based Nursing | Lofton 00027 30029152 3.00000 A X
Population Based Nursing  Loften 00027 30009245 3.00000 A X




Additional Tabs: Sort order, Filter, View, Display — Users can also use additional tabs to
change the format of report. Below is an example of ‘With optimum columns width’ by
using the Display Tab.

Optimize Column Width: To optimize column width, click on the display tab, select
‘optimize Columns’, then press enter or left-click on enter icon
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o A% F =B BETEH TS0 B S Display tab 1

[E Change Layout

Displayed Columns | SortOrder | Fitter | View Display | Hours | CreTyp| Grade| Appraisal ¢
0000 A X
B g - -
—|Without horizontal gridlines L | 2 B X
~|Without vertical gridlines /Optlmlze Columns 2 A
[ |Without column headings 4 ki
[~ |Without cell mergin g sorts oo 2 X
L 0000 B X
v_l' Optimize Columns 0000 A X
|| With striped patt. 0000 A X
| Display totals lines above the entries 10000 B X
[« Printout with Date, Title, and Page Mumber b0000 A X
0000 A X
0000 B X

Enter or Save layout from here. 3

\ jrivivivg [a) 0
0000 A X
0000 A X
0000 A X
"Papulation Based Nursing  Lofton | '00027 300011 300000 A X
FPopulation Based Mursing | Lofton 00027 30029152 3.00000 A X
FPopulation Based Mursing  Lofton 00027 30009245 3.00000 A X

Save layout: There are two ways to save a layout; you can save when setting it up or
you can view then just select the save layout icon.
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Save Layout: You must give your layout a name and you must also decide if the layout
will be your default. If you have a choice, User-Specific means you will be the only one
who sees this layout in the selection box.
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Class Rosters With Grades

'.Er-'save Jayout D CreditHours CreTyp (
3} 3.00000
<‘saeas.. | savewih 7 3.00000
B 2 00 i
9 .
Layout . Layout description Default setting : lee IayOUt names
LSR Laurie’s class variant o ]
0 00000 ¢
i 3.00000 ’
AL ' i =.00000 ;
0 3.00000 ¢
Save layout ISR 1 3.00000 )
Name: Laurie's class variant 6 3.00000 3
| Default setting i 3.00000 L
0 3.0 . .
53 Option: To save as default setting.
n ..
v o Please remember this is how your report
—— 3.0 . . . H
Population Based Nursing ' Lofton 00027 30029491 3.0 WI” dlSplay Untl' yOU Change It
Population Based Nursing  Lofton 00027 30001193 3.0
Population Based Nursing  Lofton 00027 30029152 3.00000
Population Based Nursing | Lofton 00027 30009245 3.00000

Note: Be careful if you set as default, you might forget that you saved as default and
wonder why some columns are not displaying.




Select Layout: Once you have a layout saved, you may select this layout at any time.
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Select Layout icon

|
Select layout...
[Stdtno. | ST Okt ID[First name|Mid. name |Last narme| 1D temrrer e | E-rmail Address

Select Layout: All of the layouts that you have set up and saved should appear when
you select the select layout icon. Double click on the desired layout
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Module (Abbrev.)A Event | Module name Instructor| Schedule Bookd | Student 1D | Credit Hours | CreTyp| ¢
N 408 Section 1 Population Based Mursing  Lofton 00027 30003526 3.00000 !
T 3.00000 4

] 3.00000 I
] 3.00000 !
& 3.00000 4
3.00000 t
3.00000 b
3.00000 4
3.00000 i
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[E Choose layout

Layout setting CAAIL v

Layout - Layout description Diefault setting
[KAYCSCI Kay Computer Science -
LSR Laurie’s class variant W -
«» 0

3.00000
3.00000
3.00000
3.00000
3.00000
3.00000
3.00000
: . 3.00000
00027 30001342 3.00000
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Population Based Mursing | Lofton




